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The particulars contained in this document were correct at May 2013. It must not be assumed that there will be no 
change before the start of, during or in relation to subsequent years.
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PRACTICALITIES 
 
Wycliffe CE Primary School 
Saltaire Road 
Shipley 
BD18 3HZ 
 
Headteacher:  Jo Newman 
 
Business Manager:  Fiona Massey 
 
Telephone us on:  01274 584779 
 
Fax us on:  01274 586887 
 
E-mail us at:  wyc.office@wycliffe.bradford.sch.uk 
 
Find our website at:   
 
 
 
 
 
Chair of Governors:  Ken Hall 
E-mail Chair of Governors at:  k.hall@wycliffe.bradford.sch.uk 
 
 
Wycliffe CE Primary School falls within the remit of  
Bradford Children’s Services, whose contact details are: 
Future House 
Bolling Road 
Bradford 
BD4 7EB 
Tel: 01274 385500 
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Letter from the Headteacher 
 
Dear Parents 
 
We are delighted that you are thinking of sending your child to Wycliffe CE Primary 
School, and hope that this prospectus will answer some of your questions.  Our 
expectation is that your child will have a wonderful time at the school, and we trust that 
our partnership with parents will be a significant part of this. 
 
We believe that every child is special and that, because children only have one chance, 
they deserve the best possible education:  everything we do stems from this 
unshakeable belief.  We are proud of our school community, and of our achievements to 
date, but we are certainly not complacent.  We are continually striving for the highest 
possible standards and opportunities for all our pupils.  
 
It is our priority that every child feels safe, happy, respected, cared for, and has a sense 
of belonging.  In a nurturing atmosphere, we create opportunities to foster 
independence, confidence, and collaboration so that all children thrive and are able to 
achieve their best in every area of school life, as well as developing the essential life 
skills they need to ensure the same for their future. 
 
Our educational focus in the coming year is to develop an even higher level of enquiry-
based learning, in order to promote truly independent learners. The children enjoy a rich 
and exciting curriculum based on first-hand experiences, and a full range of extra 
curricular activities.  We offer a wealth of teaching experience that enriches the pupils’ 
school day, and a positive climate with high expectations that enables everyone to 
succeed.  We aim to make each child’s Primary school days exciting and rewarding so 
that they look forward to each new school day, and build a love of learning and discovery 
that will last all their lives. 
 
Children are encouraged to work at their own pace, because we recognise that everyone 
has their own unique talents, qualities and abilities.  Each child’s particular needs are 
met, and all aspects of development – creative, emotional, moral, spiritual, as well as 
intellectual and physical – are encouraged.   
 
We aspire not only to academic success but also to build a tradition of respect, good 
manners, pride in work and sense of responsibility amongst our children.  We hold 
traditional values dear, and we are unashamedly proud of our finest ambassadors – our 
children.  I hope they will have a great deal of fun in their years with us, and that 
Wycliffe will be as special to them as it is to us. 
 
The best way to find out more about us is to visit the school. Please make an 
appointment with me, and I will take you on a tour of the school. We assure you of a 
warm welcome. 
  
Yours sincerely 
 
 
Jo Newman 
Headteacher 
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Ethos 
"Learning for Life..." 
We recognise that we represent only one of several key stepping stones along a child’s 
educational journey through life and, therefore, we aim to provide all of our pupils with a 
sound start to their education, and a smooth transition to subsequent senior schools. 
 
Our ethos is based upon Christian principles.  We seek to provide pupils with a clear and 
solid moral framework, part of which is tolerance of the different beliefs and cultures of 
others, and equal opportunities for all.   
 
Values  
Wycliffe welcomes children from all faiths. The main Christian festivals will be celebrated 
in a traditional manner, but important religious festivals of other faiths are also 
discussed and enjoyed.  We have strong traditional values with high moral standards, 
and the fundamental importance of good behaviour, and respect for others, is impressed 
upon all of our pupils.  Children learn best in a secure and orderly school environment. 
 
Our experienced teachers and staff strive to provide each pupil with the best opportunity 
to develop and excel. The school has a positive, ‘can-do’, atmosphere, enhanced by an 
excellent three-way working partnership between pupil, parent and teacher, vital to the 
success and happiness of every child. 
 
Our Aims  
The aims of our school are to: 

• make all children and staff feel safe, happy, respected, and cared for, and have a 
sense of belonging and pride in the school as a community; 

• nurture a trusting atmosphere at school where individuality and independence 
can flourish and yet pupils learn the value of team work and co-operation, for the 
maximum academic and social development of each child; 

• encourage the children to learn how to learn, use their imaginations, be 
reflective, have fun, and celebrate their achievements; 

• use every day to the full, ensuring that all children are challenged, keen to learn, 
and want to strive for excellence in every aspect of a creative and child centred 
curriculum; 

• develop each child’s moral and spiritual wellbeing, by providing a clear set of 
values which will enable them to become tolerant, respectful, and caring citizens, 
thoughtful and sensitive to the needs of others and caring deeply about the 
environment and the planet on which we live; 

• help each individual to fulfil his/her academic, creative and sporting potential – 
every child is encouraged to develop their individual talents, abilities and 
personality in preparation for the secondary stage of their education; 

• develop the voice of the children by providing an atmosphere which encourages 
pupils to come forward with original ideas and to play an active and appropriate 
role in the running and decision-making processes of the school; 

• create a well structured indoor and outdoor environment that is attractive, lively, 
stimulating, informative, and supports the children’s learning; 

• promote good working relationships between all who work in the school, and a 
strong partnership with the parents , the Church, and the wider community; 

• recognise the role of all staff by supporting and encouraging their career 
development, so benefiting all of the school community.  
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WYCLIFFE CE PRIMARY SCHOOL 

History and Description of the School 
Wycliffe CE Primary School opened as a Primary school in September 2000.  Formerly a 
middle school, the spacious Victorian building and grounds have continually been 
refurbished to meet the needs of Primary aged children and to support an inclusive, 
imaginative and innovative curriculum. 
 
We think that the learning environment should be attractive and stimulating for the 
children, and work hard to achieve this.  The school building is well equipped with a wide 
variety of resources.  We are exceptionally fortunate in that we have much more space 
than many other Primary schools, and the phased expansion means that this year’s 
Reception Class will benefit from exciting new purpose built inside and outside areas for 
Early Years.  Our accommodation comprises: 
 

• large, light and spacious classrooms; 
• brand new Early Years learning environment; 
• three large halls; 
• Key Stage 1 library;  
• Key Stage 2 library;  
• fully furnished ICT suite with over 30 computers; 
• multi-purpose room which can be used as a crèche when parents attend 

workshops, a training room for staff and parents and an additional teaching 
space; 

• separate dining hall; 
• community room. 

 
There is wheelchair access to most of the building, and our welcoming front entrance has 
been renovated to improve security, and access for the disabled.  
 
Outdoors we have an exciting Outdoor Classroom for the Reception Class, separate 
playgrounds for Key Stage 1, Key Stage 2 and Reception, a Trim Trail, and gardens 
which include: a habitat garden with a pond, a willow garden, vegetable plots, and an 
outdoor circle-time area.   
 
We have a Breakfast Club before school from 8.00 am, and we work with Piccolos, a 
private after School Childcare Provider, to offer, until 6pm each evening, childcare 
facilities for working parents. During 2013-14, we will be working towards developing 
school-based after school care.
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ADMISSION ARRANGEMENTS 
 
Our school educates children from the ages of 4 to 11.  Admissions to Reception are 
allocated by Bradford Children’s Services, not by the school.  Admission forms are sent 
direct to your home by Bradford Children’s Services when your child is approaching 
school age.  Children are admitted in the September before their fifth birthday.   
 
If you are considering enrolling your child at Wycliffe CE Primary School, and would like 
to arrange a visit to look around the school, you will be warmly welcomed; please 
telephone to arrange a mutually convenient time. 
 
We are happy to take pupils from outside our priority area, subject to places being 
available. 
 
LEA Admissions Criteria 
Where the number of preferences exceed the number of places available, priority will be 
given to children in the following categories: 
 

• children in public care (looked after children); 
• children who have brothers or sisters, living at the same address, already at 

Wycliffe CE Primary School and who will still be attending the school at the time 
of admission; 

• children of parents who are members of the Church of England or other Christian 
denomination (this must be stated clearly on the application form and be 
accompanied by a letter from the vicar or minister); 

• children who live closest to school. 

When demand exceeds places in any of the above criteria, the distance between home 
and school, measured by a straight line, from the main entrance of the home to the 
main entrance of the school building, will be used to decide who is given a place, those 
living nearest being given the available places. 
 
Any remaining places will be allocated to children living outside of the priority area, using 
the above criteria. 

Admission of children to Years 1 to 6 is allocated by the Headteacher in the first 
instance, subject to availability. 

Appeals for admission should be made to Pupil Access at Bradford Children’s Services. 

For more information please see Bradford Children’s Services, ‘A Guide for parents about 
admission arrangements’.  
 
TRANSITIONS 
 
Children transfer from local nurseries/home into Reception class at age 4.  Children start 
school in the September before their fifth birthday. 
 
Local Nurseries 
There are many local day nurseries near to our school.  These can be found by following 
the following link. 
 
http://www.daynurseries.co.uk/day_nursery_search_results.cfm/searchtown/Shipley 
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Pupil transfer from another primary school 
When a parent requests a change of school, wherever possible this should be done at the 
start of a school term, thus avoiding disruption to the teaching programme.  Parents 
requesting a transfer mid-term will be asked to complete a Transfer Request form that 
will assist the receiving school to make the appropriate provision. (Bradford LEA Code of 
Practice - April 1997).  Parents wishing to transfer their child/children to Wycliffe must 
make an appointment to meet the Headteacher, before their application for transfer can 
be confirmed. 
 
Starting Primary School - Entry into Reception 
We aim to begin working with parents before their children start school in our Reception 
class.   

• In the summer term preceding admission, we arrange a series of induction visits, 
including parent and children sessions in the classroom, and child only sessions in 
the classroom.  These sessions enable children and parents/carers to become 
familiar with school, ready for the September start.   

• We hold an evening meeting for parents to raise questions or concerns.  At this 
meeting, we give all new parents school induction packs and an opportunity to 
sample a selection of typical school dinners.  There will also be time provided to 
buy/or order school uniforms, book bags etc. 

• We undertake home visits so that our Reception staff can gather vital information 
about your child, to ensure a smooth transition into Reception class.   

• In the first week of the autumn term we have a phased entry of mornings only, 
leading to full-time attendance in the second week.   

• After the first half-term, we hold several celebration events that parents are 
warmly invited to attend throughout the year. 

 
Leaving Primary School – Entry into Secondary School 
The majority of our pupils move on to the local Secondary schools at the end of Year 6.  
These are Beckfoot, Titus Salt, and Immanuel.  
 
We work closely with the Year 7 staff and Special Needs Coordinators in those schools, 
as appropriate, and we have also set up meetings where staff from all local Secondary 
schools in the area, come to a pupil and parents transition evening.  Additionally, we 
organise a series of transition visits for all our pupils, and extra visits for those pupils 
with specific needs may be arranged  
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THE BEGINNING AND THE END OF THE SCHOOL DAY  
 

School sessions are:  

Breakfast Club 
 

Morning School 
 

Afternoon School 
 

After School Clubs 

 
8:00am - 
8:45am 

 

8:45am - 
12:00pm 1.00pm - 3:15pm 

 
3:15pm – 

4:00/4:15pm 

 
Leaving your child  
The school gates will be open to parents and children at 8.30am; parents are responsible 
for their children until 08.45.  
 
School starts at 08.45 and just before this, teachers will come out to the playground to 
collect the children, children will line up in their year groups, and accompany their 
teacher into school. Registration will take place immediately. All children should be in 
school by this time and will be marked ‘late’ if not present by the time the registers are 
closed. 
 
Reception Parents Only:  leave children with the Reception staff at the Reception 
entrance on the slope. 
 
 
Meeting your child  
All children are collected in the playground outside the exit doors through which the 
children leave, we request that parents stay in the playground. Children should be met 
promptly at 3.15pm.   If you are unavoidably delayed, you must telephone us at school 
to let us know.  As the school gates are locked at 3.30pm, parents/carers collecting 
children after this time should go to the main office. 
 
Reception Parents Only:  collect children from the Reception staff at the Reception 
entrance on the slope. 

 
Safety 
To comply with Government regulations we would appreciate it if you could telephone, or 
write a note, to explain the reason for absence if your child is unable to attend school.  If 
your child does not arrive at school by 9.00am, and we have not heard from you, we will 
contact you by telephone and email to ask where your child is.  It is crucial for the safety 
of your child that you are aware of his/her whereabouts at all times 
 
Punctuality 
Children arriving after 08.45 will be marked ‘late’.  If a child is persistently late the 
Headteacher will be notified, and will contact the parent/carer to discuss any problems.  
Our school Education Welfare Officer can also support families where help is needed.  
 
For safety purposes, all doors to school will be locked after all children have entered 
after the bell goes.   
 
* Please note that any children arriving after 8.45am must enter the building through  
  the main school entrance and inform the office staff of their arrival. 
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Parking 
Please be aware that parking near to school is extremely limited.  Parents are politely 
requested not to park on the yellow lines or zig-zags, nor to obstruct local businesses.  
Please show thought and consideration.  You are asked not to drive or park in an unsafe 
way on Back Baker Street.   
 
Please be aware that Parking Services make regular spot checks and issue fines for 
illegal parking. 
 
There is alternative parking in other side streets and behind Shipley Social Club. 
 
Remember that parking away from the school and walking the last part of the journey 
gives parents the opportunity to promote walking as good exercise and makes a 
contribution towards learning to lead a healthy lifestyle.  
 
Dogs  
For health and safety reasons, dogs are not allowed on the school site.  The only 
exception to this would be, for example, is if a dog is being brought into class for 
curriculum purposes, or to assist someone with a visual impairment. 
 
Smoking  
Smoking is not allowed anywhere on the school site, including directly outside the school 
gates. 
 
Disabled Access 
The school welcomes all children and adults into the school community.  We have a 
newly constructed disabled access to the front of the school to facilitate easy access for 
wheelchair users to school, offices and classrooms. 
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ATTENDANCE AT SCHOOL 

Regular and punctual attendance is encouraged so that children gain fully from all the 
educational opportunities available to them at school. Wycliffe considers excellent 
attendance as crucial to a child's success at school.  We expect zero unauthorised 
absence, and always require an explanation for absence.   
 
Parents have a legal duty to send their children to school regularly.  It is the 
responsibility of parents to inform school of the reasons for a child's absence as soon as 
possible.  If we are not informed of the reason for a pupil's absence, an unauthorised 
absence will be recorded.   
 
Dental and medical appointments  
To minimise disruption to children’s learning, we strongly encourage parents to make 
necessary dental and medical appointments after school or, during holidays.  Where 
there is no alternative but to arrange an appointment in school time, school should be 
notified in advance, if possible.  For frequent appointments in school time, we will ask to 
see appointment cards. 
 
Holidays 
Holiday dates are made available to parents each year, and spare copies are always 
available on request at the office; they are also on the school website.   
 
Parents should not take children away on holiday, or abroad on family visits, 
during term time.  Absences, due to holidays taken during term time, hinder 
academic attainment. 
 
Bradford Children’s Services will be informed of all unauthorised absences, and, in case 
of extended unauthorised absence, the school will pursue the newly introduced penalty 
fine.  If the amount of unauthorised leave exceeds ten days, the school will remove the 
child from the schools register and the parents will have to re-apply for their place on 
their return. 
 
Regular attendance 
The school is required by law to keep information relating to levels of attendance (figures 
not personal information), and we aim for 100%.  Attendance data is shared with 
parents in our regular newsletters. 
 
Regular attendance is essential if your child is to make good progress at school. 
Unexplained absences, persistent lateness and erratic attendances are automatically 
investigated by school, and the Educational Welfare Officer.  
 
Each week, the class with the best attendance receives a trophy.  Each term children 
who have achieved 100% attendance are awarded a certificate and a small prize. 
Children with 100% attendance over a year receive a gift voucher and a certificate. 
 
 

• Parents should note that by accepting a place at this school for their child 
they imply acceptance of school policies and school rules. 
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ENJOYING AND ACHIEVING 
 
Organisation 
Our co-educational Church of England Primary School welcomes families of all religions 
and cultures. From September 2013, our school is 1.5 form entry and in the forthcoming 
years is likely to become a 2 form entry, catering for children between the ages of 4 and 
11 years.   
 
Our children are divided into the following mixed ability classes taught by a class teacher 
who has overall responsibility for their well being. 
 
Foundation Years Ages 4-5 Reception 
Key Stage 1  Ages 5-7 Classes 1 and 2  
Key Stage 2  Ages 7-11  Classes 3, 4, 5, and 6 
 
Most of the time, the children are taught by their class teacher, but there are other 
arrangements in place when the teachers have their non-contact time for planning.  At 
this time KS1 and KS2 classes will receive: 
 

• PE and sports instruction from qualified PE and sports coaches/dance instruction 
from qualified dance teachers; 

• Music instruction from qualified music teachers. 
 
Additional help is available within the classroom from the support teachers, or teaching 
assistants attached to each key stage.  Our Reception Class is always staffed by a 
teacher and nursery nurse. 
 
We work hard to ensure that the needs of every individual are met.  Members of our 
support team frequently teach small groups, under the direction of the class teacher, in 
a carefully planned strategy of intervention and extension. 
 
 
Inclusion 
Wycliffe CE Primary School is an inclusive school, and it values the talents and skills that 
all the community have.  We are committed to meeting the needs of every individual 
and, to this end, take pride in our provision for children with Special Education Needs 
(SEN) and those who have exceptional talents.  
 

Special Educational Needs 
Many children at some time in their school career will have a special need of some kind.  
A child has SEN if he/she has 

• a significantly greater difficulty in learning than the majority of children the same 
age; 

• a disability or medical condition which prevents or hinders him/her from making 
use of the educational opportunities or facilities generally provided in school; 

• social, emotional or behavioural difficulties; 
• been identified as an exceptionally able child. 
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Special Educational Needs (continued) 

All children in school have the same right to a broad, balanced, and differentiated 
curriculum, which relates to both their individual needs, and the requirements of the 
National Curriculum.  Our clear aim is to address the individual need, and to provide the 
specific help which is required.  Continuity of provision may involve assistance within the 
classroom from a support teacher or teaching assistant. 
 
Children with SEN follow Individual Education Plans (IEPs), or Individual Behaviour Plans 
(IBPs), in which appropriate and specific targets are identified, and worked on, under the 
guidance of our Special Needs Co-ordinator.  We take great care to bolster the self-
esteem of these children. We encourage parents of children with SEN to become 
involved with the support programmes.  The class teacher and SEN Co-ordinator 
regularly meet with parents to discuss progress on the IEP/IBP.  
 
Our school has an Inclusion Manager with designated responsibility for SEN, and 
provision for Gifted and Talented pupils. We also have a named governor who takes a 
specific interest in inclusion issues, this is Mrs Lou Futter. 

 
Gifted & Talented Children  
We identify Gifted and Talented children, and arrange for them to have extra provision 
both in and out of the classroom.  

 
Teaching and Learning 
It is our belief that every child can achieve personal excellence.  Our task is to provide 
the opportunities to enable and facilitate this.  Whole-class work, group work, paired 
work, and independent study approaches, are used to ensure that every child’s potential 
is fully realised.  A variety of teaching strategies are employed, with an emphasis on 
creativity, to motivate pupils and encourage a love of learning and independent enquiry.  
We plan our teaching to take into account different individual learning styles, and to 
contribute to the development of children’s lifelong learning skills.  

 
Assessment   
Assessment is a continual process undertaken by teachers and children together, so that 
everyone is clear about a child’s progress.  Teachers use assessment every day to enable 
them to know what each child needs to learn next.  Formal assessments take place at 
regular intervals throughout the year.   
 
All children are continually assessed throughout the Reception year:  the outcomes of 
these assessments are recorded in the ‘Foundation Stage Profile’. This is discussed with 
parents and carers.  In Year 1 children will sit the Phonic Screening tests which will be 
administered towards the end of the summer term.  Children in Years 2 and 6 undertake 
their Statutory Tests during the summer term.  The outcomes of these are always 
communicated to parents.  The school also makes use of non-statutory tests published 
by the Qualifications and Curriculum Agency in Years 3, 4 and 5.   

 
Target Setting 
Individual ambitious targets are set for all children at the start of each academic year.  
These are shared with parents, and progress against targets is carefully tracked on a 
termly basis.  The tracking identifies, for early intervention, any pupils who need further 
support at any time, as well as identifying those pupils whose progress is exceeding 
national expectation, and who need further challenge within lessons.  In this way, the 
learning needs of all pupils are recognised, and planned for, in the most appropriate 
teaching and learning provision possible. 
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The Curriculum  
We believe that every day should be used to the full, and we want every child to be 
challenged, and keen to learn.  In our fast-changing society, we recognise the need to 
teach the children a pro active approach to learning.  We want the children to strive for 
excellence in every aspect of our child-centred curriculum which is wide, balanced and 
cohesive, and which not only provides essential knowledge and skills, but also promotes 
important spiritual, moral, social and cultural understanding.  We want the children to 
think for themselves, exercise their imaginations, and have fun.   
 
To achieve this, the curriculum is divided into themes and topics, combining different 
subjects of the National Curriculum.  It focuses on developing skills as well as 
knowledge, and is organised to ensure children receive a wide range of stimulating 
opportunities for learning during their school life.   
 
The programme that each child follows from Year R to Year 6 meets the statutory 
requirements of the Foundation Stage, National Curriculum and Religious Education. 

 
The Role of Play in Early Years 
In the Foundation Stage, play is at the centre of children’s learning, and provides the 
basis for all future learning.  When children come home from school, parents often ask 
‘What did you do at school today?’ Very frequently the reply is ‘I just played’.  It is, 
however, important to recognise that through play a young child learns many physical, 
social and intellectual skills. Play also provides opportunities for children to explore, 
reason, make judgements, develop problem-solving techniques, and learn how to work 
and cooperate with other children.  Throughout the day, children will be engaged in a 
range of inside and outside play-based adult-led activities, alongside child-initiated 
activities.  These will have been planned to develop the children’s learning and skills.  

 
Early Years Foundation Stage: Reception  
Our youngest children work towards the new ‘Early Learning Goals’ in each of the 
following areas. 
 
The prime areas:  

• Personal, social and emotional development 
• Communication and language  
• Physical development 
 

The specific areas: 
• Literacy 
• Mathematics 
• Understanding the world 
• Expressive arts and design 

 
They are assessed against these goals by the teacher on entry, and again at the end of 
their first year in school, and the parents are involved throughout the year in setting 
appropriate targets to ensure their continued progress. 
 
Learning experiences are provided that meet the developmental needs of all children, 
and these experiences are carefully selected across the day to ensure children have a 
mixture of direct teaching and exploring their own interests.  The early stages of literacy 
and numeracy are also given a high priority. 
 
Parents will receive a mid-year and an end-of-year report, outlining their child’s progress 
towards the Early Learning Goals. 
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Years 1 to 6 
During the first term in Year 1, there is a period of transition from the Early Learning 
Goals to the National Curriculum.  After this, the curriculum becomes more structured as 
the children mature.  In Years 2-6 the structure of the curriculum continues to develop 
the child’s independent learning skills in preparation for their transition to Secondary 
school.   
 
 
 
The National Curriculum is a statutory requirement, and provides a clear framework 
for the teaching of: 
 
Core subjects: English, Mathematics, Science. 
Foundation subjects: Design and Technology, ICT, Art, History, Geography, R.E. 
Music, P.E. and Personal Social and Health Education. 
 
 
The Creative Curriculum 
This integrates innovative topic areas with core and foundation subjects to add new 
dimensions and challenges to the curriculum.   
 
Usually, English grammar and Maths are taught as separate subjects every day, and 
most of the other subjects are taught in a cross-curricular way as part of our creative 
curriculum.  To achieve this we group different aspects of subjects around a theme which 
will inspire the children’s interest, and which we know they will enjoy.  Visits, and end-
of-term outcome events, are linked to each theme. 
 
Throughout all teaching we include opportunities to learn from first-hand experience.  
This may mean taking the children out of school, or inviting external specialists into 
school to provide expertise and enrich the curriculum (e.g. artists, musicians and 
professional sports people). 
 
 
Sport and Physical Education 
The school offers every child the full range of activities as outlined in the National 
Curriculum.  Children learn to swim in Year 5.  A wide range of extra curricular sports 
clubs are also offered, including football clubs, netball, basketball, tag rugby, and mini-
sports for Y 1 and 2. 
 
We also pride ourselves in providing numerous opportunities for children to learn about 
keeping healthy, by encouraging participation in physical activity, and learning about and 
making healthy lifestyle choices. 
 
 
ICT  
We have a mobile suite of 30 Net-Books and 15 Fizz-Books as well 
as a purpose-built computer suite with 35 computers/laptops.  
Pupils from age 4 have at least one lesson each week in the suite, 
and use the computers in their classrooms. Children use the 
internet, and also have the use of interactive whiteboards in every 
classroom. 
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Science and Sex Education   
The Science and PSHCE curriculum determines that all children will be taught about life 
cycles, and how the body works.  In addition to the science content, we have a ‘Sex and 
Relationships Education Policy’, which outlines additional teaching input in this area. Sex 
and Relationships Education is defined as ‘lifelong learning about physical, emotional and 
moral development’. Parents are invited to view the materials used for the Y6 Sex 
Education sessions.  Parents have the right to withdraw their children from Sex 
Education, but not from Science teaching; requests to do so should be discussed with 
the Headteacher. 
 
 
Religious Education and Collective Worship 
The Education Reform Act 1988 requires all schools to organise a daily act of collective 
worship, which is to be of a broadly Christian nature, and to include Religious Education 
in the curriculum of the school.   
 
All Religious Education (RE) in our school is guided by the Bradford LEA Agreed Syllabus, 
which gives opportunities for all children to learn about life in different faiths and 
cultures, and encourages tolerance and understanding.  It also enables all children to 
develop their own personal beliefs and practices, and to gain an understanding of the 
world in which they live.  RE is a compulsory area of study for all children.   
 
Children and staff meet together every day for Collective Worship, this is an important 
part of coming together as a school community and having a few moments of quiet 
reflection and stillness. All Collective Worship is based on Christian teachings; and 
stories, poems etc., are used as vehicles to explore Christian values, such as, peace, 
tolerance, trust, honesty, hope. Collective Worship will always involve an invitation to 
pray and usually a hymn/song. During the year we invite other representatives from 
varying faiths, organisations and charities to talk to the children about their beliefs, 
culture and work. Parents and friends are invited to attend our Friday Celebration 
Assemblies. We also share festivals during the year, e.g. Diwali, Chinese New Year.  
Parents should contact the Headteacher if they wish to withdraw their child from 
Collective Worship. 
 
 
Homework 
By providing homework we hope to involve not just the child but the parents as well.  It 
becomes a shared experience, and allows parents to monitor their children’s progress.  
As soon as your child starts school he/she will be bringing home books to share, and 
words to learn.  We have a Home-School Reading Policy which operates throughout the 
school.  Later your child will be asked to find out information, and to learn spellings, and 
multiplication tables at home.  We have a Rainbow system for mental arithmetic, and 
children gain certificates as they progress.  In KS2 children have a homework diary so 
that you may easily check what your child is expected to do.  Whatever the task, we 
hope parents will show an interest and offer appropriate help and support. 
 
You can help your child by making sure he/she has the time and a quiet place to do 
homework, and by giving advice and encouragement.  By providing this, you will help 
your child to recognise that you believe what he/she does at school is important.  If you 
have any problems we will always help. 
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Homework continued 
 
We see homework as: 

• extending school learning; 
• supporting learning through practice and reinforcement; 
• integrating with the regular programme of school life; 
• encouraging self discipline and confidence for lifelong learning. 

 
In KS1 and Reception, the main purpose is to have children and parents working 
together on short activity sessions.  In KS2, the purpose is to move towards independent 
learning but still with parental involvement. 
 
The pattern of time allocation varies across the Key Stages, and can be found in our 
Homework Policy, a copy of which is available on request. 
 
Please remember, we set homework to benefit your child; it is not intended to be 
stressful or to put the child or parent under pressure.  It should not keep children up all 
night, nor deprive them of going out or involving themselves in other interests.  If there 
is a problem, please contact us. 
 
 
CURRICULUM ENRICHMENT 
 
Educational Visits and Visitors 
We aim to widen and enrich the curriculum with educational visits to places of interest, 
and by inviting professionals into school.  We try to use our local environment as much 
as possible and, in connection with this, we sometimes take children on walks around 
our local area. Such visits are a very important aspect of curriculum provision for all 
classes: they are linked to current work, and provide children with first-hand, 
memorable experiences, invaluable to their learning.   
 
Year 6 are given the opportunity each year to take part in a residential visit.  These have 
proved to be very enjoyable, and highly beneficial to all-round development.  
 
Detailed risk assessments are carried out by staff before any visit goes ahead and safety 
is always the main consideration.  When children take part in educational visits out of 
school involving transport, they are insured against personal injury. 
 
 
Additional Music Tuition for Key Stage 2 Pupils   
All children study aspects of Music as part of the National Curriculum 

within their own classes.  In addition to this the Local 
Authority provides opportunities for children to learn to 
play a musical instrument.  These lessons are taken by 
peripatetic music teachers from Bradford Children’s 
Services.  They are open to children in Years 2-6, and 

Bradford Children’s Services charge for tuition.  These lessons take 
place either during the school day, or at lunchtime.  
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School Clubs 
Wycliffe CE Primary School is very proud that members of staff give 
freely of their time to run clubs outside school lessons.  These vary 
from time to time depending on the specialist areas and interests of individual staff.  
They operate at lunchtimes and after school. At present we have: 

 

Drama ICT  Debating Homework 

Gymnastics Boys & Girls Football Netball Fitness 

Big Art Gardening Recorder Baking 

Reading Lego Chill out Spanish 
 
 
Charging Policy 
We usually invite parents to contribute to the cost of a trip, and, on occasions, a 
contribution may be requested towards the cost of such activities as baking, sewing or 
technology.  If parents are having difficulty with payment, this can be discussed, in strict 
confidence, with the Headteacher.  No child would be excluded from a school 
outing/activity through an inability to contribute; however, plans may have to be 
cancelled if insufficient funding is available.  
 
A charge will be made for deliberate damage caused to school property or equipment, or 
for the loss of library books. 
 

 
SAFEGUARDING CHILDREN, AND CHILD PROTECTION 
 

Wycliffe School is committed to the safeguarding of children, young people, their 
families, and staff.  This means that everything we do is designed to promote the safety 
and well-being of the children we work with, as well as that of children and young people 
in general.   
 
We believe that safeguarding and good practice are best promoted by staff who, after a 
thorough selection process, are valued, trained, encouraged and appropriately managed 
and supported in the work they do.   
 
To ensure the safety of all those in our school, we have a range of policies, systems and 
procedures which all members of the teaching and non-teaching staff follow.  They cover 
lunchtime supervision, evacuation in the event of an emergency, medical care, out of 
school activities, the use of safety equipment, and so on.  
 
At Wycliffe we are committed to protecting children from danger and abuse of any kind 
by: 

• ensuring that we practice safe recruitment in checking the suitability of staff and 
volunteers to work with children; 

• raising awareness of child protection issues and equipping children with the skills 
needed to keep them safe; 

• developing, and then implementing, procedures for identifying and reporting 
cases, or suspected cases, of abuse, and liaising, as appropriate with the Social 
Services Child Protection Team; 

• supporting pupils who have been abused in accordance with his/her agreed child 
protection plan; 

• establishing a caring, safe environment in which children can learn and develop.  
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SAFEGUARDING CHILDREN, AND CHILD PROTECTION CONTINUED 
 
Our Named Persons: Headteacher – Jo Newman;  

Deputy Headteacher – Kirsty Hutchinson 
 
Full details may be found in our current Safeguarding Children, and Child Protection 
Policies. 
 
More information on Safeguarding Children, and Child Protection may be obtained from 
the Bradford Safeguarding Children Board website: www.bradford-scb.org.uk 
 
 
Equal Opportunities 
Wycliffe CE Primary School aims to provide a well structured, stimulating, and enriching 
educational experience where each child is offered an equal 
opportunity to fulfil her or his potential.  We are proud to be 
responsible for the education of girls and boys from the 
different cultures, and differing abilities, that have given our 
school its special character.  Our school is a place which 
brings people of our community together in an environment of 
increasing mutual understanding, tolerance and respect.  We 
reject and oppose discrimination in any form. It is the school’s 
intention to respect the dignity of all people with regards to gender, race, religion, and 
physical or mental ability. 
 
All of our staff are committed to these fundamental principles, and we would welcome 
your encouragement. 
 
 
Race Relations 
The school supports the Local Authority policy on the development of good race 
relations, and we expect our children to learn to get on well with people of all races and 
religions.  We will not allow racist remarks or behaviour within the school.  We are 
required by law to record, and report to the Local Authority, any racist incidents.  
 
 
 
Disability Provision 
The school welcomes pupils with disabilities.  All areas of school are 
accessible, with double doors and ramps on main exits and 
thoroughfares.  There is a disabled toilet and shower facility. 
 
 
 
Bullying 
We do not accept any form of bullying, and the school has a clear anti-bullying policy.  
We encourage children to tell us if they feel they are being bullied.  Staff are aware that 
bullying can take place and may go unreported, we ask parents, therefore, to inform the 
school if they suspect their child is being bullied.  
 
All allegations of bullying are thoroughly investigated, and acted upon.  Parents will be 
notified if their child bullies another child, or is bullied by another child.  
 
Our policies (which are available upon request) apply to all staff, peripatetic teachers, 
supply teachers, governors, and volunteers working in the school.   
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GOOD BEHAVIOUR IN SCHOOL 

Home-School Contracts 
Home–School Contracts are made to encourage hard work, and good behaviour. These 
are located in the children’s planners which are issued every September and are signed 
by the child, parent and class teacher. 

Positive Behaviour 
Our approach to discipline in Wycliffe CE Primary School is one of firmness, with a high 
regard for what is right and wrong.  Our philosophy is to encourage and promote good 
behaviour, and we are very proud of the very high standards of behaviour in school. 
 
All children should behave in a responsible manner, both to themselves and to others.  
They will be expected to show consideration, courtesy, and respect, for all children and 
adults at all times.  This is a multicultural school, and we expect the children to exercise 
understanding towards each other, and to respect each other’s cultures, religion and way 
of life.  We encourage honesty and respect for others’ possessions and property.  Staff 
encourage the children to behave well, and we rely on parents and carers to reinforce 
with their children a respect for all pupils and adults in school.   
 
Through the positive use of praise we encourage all our children to develop self-esteem, 
self-discipline, and sensitivity to the needs of others: no corporal punishment is ever 
delivered in school.   
 
Rewards  

• a whole-school weekly celebration assembly for children, friends and family; 
• children are sent to the Headteacher with good work, and receive a Headteacher 

award sticker, and a note is sent to parents; 
• reward stickers for good work and good behaviour; 
• two children from each class are chosen by their teacher, one to receive a good 

work certificate and one to receive a good behaviour certificate.  These 
certificates are presented at the Celebration Assembly.  The children’s 
photographs are displayed on the Celebration Board, and their names are 
recorded in the weekly newsletter. 

• one child per class is chosen by the dinner supervisors to sit at the top table; this 
is recorded in the weekly newsletter; 

• one class each week wins the attendance trophy for the highest attendance 
tokens. 

• house points are awarded to children throughout the week and each week we 
celebrate the house with the most points, each half term the house with the most 
points receives a reward 

• effort, good work and good behaviour are rewarded with praise. 
 
Sanctions 
At times, however, the positive approach needs reinforcement and, if a problem has 
occurred, a child is given the task of ‘putting it right’. This might mean an apology, or a 
piece of writing explaining why the behaviour was wrong. Occasionally, unacceptable 
behaviour may result in a child missing a playtime so that they can consider how a 
situation could have been avoided, and to have time to ‘cool down’. Where there is 
regular anti-social, inappropriate, or unacceptable behaviour, we will contact parents.  In 
the unlikely event of serious behaviour difficulties, short-term exclusion from school 
could be considered. Parents and governors of the school would be involved, and clear 
procedures would be followed.   
 
Our Policy is implemented via our Good to Be Green system which operates from 
Reception through to Year 6.  This is described in detail in our Behaviour Policy which is 
available on-line for you to read.  
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HEALTH, SAFETY AND WELFARE AT SCHOOL  
 
Your child’s well-being at school is of paramount importance to us.  All the work we do is 
based on the fact that your child will be safe, and well cared for. The school has a wide 
range of polices that guide what we do to ensure the children’s well-being.  
 
The building and equipment undergo regular safety checks, and we seek to be 
extremely diligent in this area. 
 
Site safety and security 
We work hard to ensure that our school site is as secure as possible for pupils and staff.  
Our main entrance door has an electronic door entry system, and a key code system 
protects access from the foyer into the teaching areas. 
 
In the interests of security, we ask that parents who need to visit the school during the 
day call first at the school office.  So that we are aware of who is on the premises, all 
visitors to school are expected to sign the visitor’s book and are issued with a ‘visitors 
badge’ for the duration of their visit.  They must sign out, and hand back the badge 
when leaving the premises.  Any person on the school site without a badge will be 
challenged. 
 
Medical Matters 
Age-related medical and dental checks are held periodically in school, and parents will be 
informed of these before they occur:  
 
The School Nurse visits regularly. The weight, height and eyesight of all the children 
are checked in their Reception year and also Year 4. She will discuss any concerns that 
arise.  Parents may contact the School Nurse, via school, at any time. 
 
The School Dentist visits once a year to inspect children aged five years. Parents will 
be notified in writing of the date of this visit. No treatment is given during the inspection 
but if your child requires treatment you will be notified. You can then decide if you wish 
this to be arranged through the School Dental Service or by your own dentist.  
 
The Audiometrician conducts hearing tests on all children at some point during their 
first year in school. If any hearing problems are found, you will be notified and further 
tests are arranged.  
 
Education Welfare Officer (EWO)  
To maintain Bradford’s good standards of education, every school has a designated EWO 
who works closely with families.  The service can offer confidential support on all areas 
of children’s education and welfare. The EWO regularly visits schools to discuss with staff 
each child’s attendance, punctuality and any possible problems pupils may have.  
 
Medicine in School 
In the rare situation that your child requires other medication, you MUST hand this to a 
member of staff in the office.  Medication should be that prescribed by your child’s doctor 
and should be clearly labelled with your child’s name, class and the instruction for 
administering.  You will be asked to complete and sign a form to give school staff 
permission to administer the medication.  School staff will not administer medication 
unless this form has been completed and signed by a parent/carer.  All medicines are 
kept in the school office during the school day or fridge as required. 
 
The school cannot be held responsible should medicine not be administered at the 
correct time. 
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Rashes and allergies  
If your child is subject to rashes, allergies, asthma, etc please let us know in writing. 
This is especially important if your child needs special medication e.g. Ventolin inhalers 
for asthma. You MUST supply an in-date inhaler, clearly marked with your child’s name, 
to be kept in school; this will be stored in an accessible place at all times. 
 
H 
First Aid and Accidents 
Minor injuries sustained in school are treated by staff trained in basic first 
aid.  Any minor incidents in school will be reported to parents through a form 
being sent home that evening.  In the case of a more serious accident or a 
child feeling unwell, we will contact the parent or named person (see below) 
as soon as possible to seek advice or personal involvement.  Parents will be 
informed of any serious head injury by telephone whenever possible. 
 
 
Emergencies and Contact Numbers 
Should your child become ill at school we will contact you during the day.  Parents/carers 
are asked to supply the school with their home and work telephone numbers and also a 
contact number of at least one other person. These numbers must be kept up to date in 
case school needs to contact you in an emergency.  This form is updated termly and 
your co-operation is appreciated.  If, in an emergency, we cannot establish contact, the 
Headteacher has authority, in loco parentis, to take appropriate action in the interest 
and welfare of the child. 
 

 IF THERE ARE ANY CHANGES TO EMERGENCY CONTACT  
INFORMATION PARENTS MUST LET US KNOW IMMEDIATELY. 

 
 
Illness at Home 
If your child becomes ill and is unable to attend school, you must inform school on the 
first day of absence, before 9.00am.  If your child does not arrive at school by 9.00am, 
and we have not heard from you, we will contact you by telephone and email to ask 
where your child is.  It is crucial for the safety of your child that we/you are aware of 
his/her whereabouts at all times.  If we do not receive notification from you, and we are 
unable to contact you, we will record the absence as unauthorised. 
 
 
Please do not send your child back to school until he/she is fully recovered. If medical 
attention has been sought, your doctor will advise you when your child should return to 
school. We do expect children to go outside at playtime in dry weather, so please bear 
this in mind when deciding whether your child is fit to return to school.   
 
 
Missing PE 
If a child needs to be excused from P.E., for any reason, then a letter should always be 
written to the class teacher.  P.E. is part of the statutory curriculum and children will 
only be excused in exceptional circumstances.  If children are well enough to attend 
school, they are expected to take part in all activities, including PE.   
 
 
Sunshine Safety 
In summer, if good weather is forecast, we would ask you to apply sun cream to your 
child before coming to school in the morning, and to send a sun hat. 
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NUTRITION AT SCHOOL 
 
Breakfast Club  
Breakfast Club is open at 8.00am, Monday to Friday. Children may choose any 
combination from cereals, fresh fruit, toast, bread, yoghurts and juice, for a good value 
price.  Parents may drop off children at Breakfast Club, and feel free to set off to work a 
little earlier. 
 
 
Playtime   
We have achieved Healthy School Status and, as part of our healthy schools 

commitment, we provide free fruit to all Reception and KS1 children on a 
daily basis.  Any remaining fruit is distributed to KS2 children on a rota 
basis.  We encourage KS2 children to bring a snack of fruit or vegetable 
sticks for morning playtime.  

 
We operate a healthy tuck shop where children may purchase a healthy 
snack, such as fruit bars, boxes of raisins, etc. 
 
Nuts, chocolates, and sweets are not allowed in school. 
 
 
Lunchtime options 
At lunchtime children are cared for by lunchtime supervisors.  Members of teaching staff 
are always present in school at lunchtime. 
 
There are three available lunchtime options:   

• Take school meals;   
• Bring packed lunch;   
• Go home.   

 
Whichever of these arrangements you choose for your child, we ask you to keep to it for 
at least a half-term. After each half-term, parents may change the arrangement if they 
wish.  If you need to make special arrangements, please contact the school and we will 
help if at all possible. 
 
 
School Meals 
The school meals service maintains a healthy eating policy.  The school is 

very fortunate in having its own kitchen, where meals are 
prepared daily. There are at least two choices of main course 
and dessert, as well as a salad bar, and Halal meat is served 
3 times a week.  Menus are displayed on the lunchtime 
board so parents can help their children to make healthy 

choices. Every effort will be made to cater for the particular 
dietary requirements of each child. 

 
 
Packed lunches 
As part of the school’s healthy eating approach, we encourage a good mix of 
healthy foods, and crisps; biscuits and cakes should be limited.  On the 
grounds of safety, we do not allow the use of glass containers or 
polythene bags.  Chocolate, nuts, sweets, and fizzy drinks are not 
permitted. 
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Going home for lunch 
Children who go home for lunch must be collected at the end of the morning session, 
and should be returned to school five minutes before the beginning of the afternoon 
session.   
 
 
Lunchtime organisation and ‘Top Table’ 
Children who have lunch at school are allowed to choose a friend with whom they will sit 
to eat their lunch or sandwiches.   
 
Every week a child from each class is nominated, by the supervisors, for having shown 
exemplary behaviour during lunchtime throughout the week.  Each of these children may 
invite one guest to sit with him/her on the ‘top table’ to dine with the Headteacher or a 
senior member of staff.  
 
 
Dinner Money 
If your child takes a school meal, then dinner money for the coming week should be sent 
to school, and handed to the class teacher each Monday morning.  Alternatively, parents 
may choose to pay per half-term. 
 
Dinner money must be sent in a sealed envelope, clearly marked with the child's name, 
class, and amount enclosed.  Cheques should be made payable to ‘BMDC – School 
Meals’.  Please send the correct amount as change cannot be given.  Late dinner 
money should be taken directly to the school office. 
 
If you think you may be eligible for free school dinners, please contact the school office, 
or Bradford Children’s Services, for details. 
 
 
Water 

Research has confirmed the benefits of drinking water throughout 
the day, and how it helps concentration levels and the ability to 
learn. Children are encouraged to have water available at 
their desks at all times. School has two water coolers from 
which children can fill their own water bottles.  Please 
provide your child with a named plastic water bottle with a 
sports type top for water; these may be purchased from 

any supermarket.  All bottles should go home daily to be washed ready for the 
following day; any unnamed bottle left in school will be disposed of.  Drinks 
other than water are not permitted except those brought with a packed lunch.   
 
 
Milk 

 
Milk is supplied free to all Reception children, and children in KS1 
who are on Free School Meals. 
 
Other children may be supplied with milk for a termly cost. 
Children in Key Stage 1 who are not entitled to free school meals 

may have milk at a low cost of per term.  Children in years 3, 4, 5 and 6 may have milk 
at a moderate cost per term, as milk is not subsidised for Key Stage 2 children.  Please 
enquire at the school office for current prices. 
 
You should send payment at the end of the autumn, spring and summer terms for the 
forthcoming term.  Please note that following Government guidelines, Key Stage 1 or 
Key Stage 2 children are given semi skimmed milk.   
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COMMUNICATION WITH PARENTS 

The Home-School Agreement/Contract 
All schools are required to have a Home-School Agreement which all parents and carers 
are expected to sign and support.  The Agreement sets out a framework of partnership 
between school, parent and child. This document forms a contract, which protects the 
rights of all children and aims to promote the raising of achievement.  We believe that 
the education of all our pupils benefits from a close liaison between home and school.  
 
Parents are Partners 
Our school aims to be a friendly, welcoming place for children, parents, staff and visitors. 
We value our relationship with parents.  We aim to be as open and honest with you as 
we hope you will be with us.  We will keep you fully informed of your child’s progress at 
school, and we will approach you if we have any anxieties.  We positively encourage all 
parents and carers to talk to us if there are any problems or queries, however small they 
may seem.  Throughout your child’s time with us, you will be given many opportunities 
to come into school on either a formal, or informal, basis.  We will keep you informed via 
our regular newsletter of our many welcome-to-school initiatives. 
 
Weekly informal drop-in sessions 
Each Tuesday after school, from 3.15 to 3.45, parents are welcome to visit the 
classroom to look at the children’s work and have an informal chat with the class 
teacher. 
 
Headteacher informal sessions 
Twice each half-term the headteacher is available to meet for an informal chat with 
parents.  Appointments are available on line and parents may choose between daytime 
and early evening time slots.  Please note these sessions are informal and parents may 
make appointments at any time if they have a particular issue to discuss. 
 
Curriculum workshops 
Curriculum workshops are held in line with school improvement areas.  For example, 
where school has a focus on improving the quality of learning and teaching in 
mathematics, this may include updating a policy, and informing parents through a 
workshop of how an area of mathematics is taught. 
 
Meet your child’s new teacher sessions 
July drop-in sessions are held to provide parents with information on what to expect in 
their child’s new year group.  
 
Parent-Teacher Consultation Meetings 
Individual appointments with class teachers in October, February/March and July, 
provide an opportunity for discussion about children’s progress and targets.  
 
Annual School Reports 
You will receive a written report of your child's progress in the summer term, and in July 
any matters that arise from your child’s written report may be discussed with the class 
teacher.  
 
Other Meetings 
You are encouraged to come into school to discuss any concerns that you have about 
your child, or general school matters.  It may be necessary to make an appointment to 
do this, to ensure that the member of staff concerned can give the matter his/her full 
attention.  You should not hesitate to contact the school if you have any worries 
concerning their children 
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Messages home 
A regular newsletter is sent home to keep you informed of school events.  We 
use email and text messaging to keep parents informed of school events and 
activities, however, please remember to ask your child if they have any letters.  
 
 
Half-termly/termly topic webs 
In each class, parents are provided with specific information every half term/term about 
the things the children will be learning.  This enables you to support the home learning 
your child will be expected to do, and also support that learning by, for example, taking 
them to places of interest linked to a history theme. 
 
 
Further ways in which you can help us 
Please speak to your child’s class teacher in the first instance about any concerns you 
may have. We would rather deal with small problems before they become big ones. 
 
Please keep us informed of anything that may affect your child’s education, such as 
health, upsets with friends or changes in family circumstances. 
 
You can make a vital contribution to your child’s success at school by helping us to 
understand and respond sensitively to his/her growing personality.  Please remember 
that one of the best ways you can help your child is by talking to them about their day, 
sharing their work and demonstrating your support for all that the school and its staff 
are doing in the best interest of all the children. 
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PARENTS SUPPORTING CHILDREN’S LEARNING 
 
Homework:  parents/carers can help by 

• supporting the school in explaining to children that homework is valued and aids 
learning;  

• providing a suitable, peaceful place, equipped with a comfortable chair, clear 
table space, good light;  

• providing encouragement and support to children when they require it;  
• being actively involved in the homework of younger children in particular; 
• encouraging pupils to take responsibility for completing homework, and praising 

them when they do so;  
• signing and dating their child’s homework when they are satisfied that it is of an 

acceptable standard. 
 
Homework: your child is expected to: 

• make full use of all the opportunities with which they are presented; 
• tackle home tasks promptly and with a positive attitude;  
• take pride in presentation and content, acknowledging the high personal standard 

expected; 
• be organised so that necessary books and equipment are not left at school; 
• take responsibility for handing in the completed task on the agreed day. 

 
In order to allow for the child's other activities at least two nights will always be provided 
to complete homework (unless advised otherwise by the class teacher). 
 
Supporting your child’s education at home 
Here are a few tips for ways in which you can help your child make progress at school. 

• Do everyday activities together, such as cooking, paying for items in a shop, 
gardening and playing board games. 

• Encourage children to practice addition and subtraction, to learn the multiplication 
tables and to learn to tell the time. 

• Encourage children to complete and return promptly any extra work they have 
been given to help them on an individual basis. This applies to follow-up work in 
general i.e. topic/story writing, which children are sometimes asked to finish at 
home.  

• Above all, encourage and help your children to develop a positive attitude to 
learning and a desire to give of their best.  Try to make learning fun and not 
criticise your child. 

• Visit our website www.wycliffeschool.co.uk and explore the learning 
links. 
 

12 things you can do to help your child learn: 
1. Give your child confidence through lots of praise and encouragement.  

• You have tremendous power to strengthen your child's confidence - 
and confidence is vital to learning.  

• Provide specific praise that focuses on a particular aspect of their 
work.  A comment such as "I like the way you have…" is more effective 
than “you’re clever”.  

 

2. Read to, and with, your child as much as possible.  
 

3. Encourage your child to observe and talk about what they see, feel, think etc.  
For example, even young children can be helped to read notices and signs, and 
understand what they mean.  

 

4. Make use of your local library.  
• Look out for special events and services for children.  
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12 things you can do to help your child learn continued: 

 

5. Visit museums and other places you think your child might find interesting.  
• Children now have free admission to major national museums and 

art galleries.  
 

6. If your child likes watching television, watch it together sometimes and talk about 
what has been watched. Children enjoy sharing their experiences and will gain a 
lot from the discussion.  

 

7. Try to provide a reasonably quiet and suitable place where your child can work, 
and show that you and all members of the family value and respect the 
homework activity.  

 

8. Try to set time aside to support your child’s homework activities whilst also 
allowing some independence where appropriate.  

 

9. Encourage your child to discuss homework with you, including feedback from 
teachers.  

 

10. Try to help your child to see the enjoyable aspects of homework.  
 

11. Help your child to see the importance of homework and teach them to become 
more independent and take more responsibility for themselves as they get older.  

 

12. Remind your children to complete and hand in homework on time. A copy of your 
child’s homework programme will be provided at the start of each year but please 
ask if you need another one. Please contact us if you have any questions or 
concerns. We want your children to succeed.  

 
When your child brings home a book 
It is not intended that you teach your child to read every book word for word.  Instead 
read the book and bear these points in mind - 

1. Choose a time when you can give all your attention. 
2. Choose somewhere quiet and comfortable. 
3. Allow enough time to talk about the story and the pictures. 
4. Ask what he/she thinks might happen next. 
5. Let your child “read” the story to you afterwards or tell you what happened. 
6. Point to the words as you read (only applicable for very young readers). 
7. Use your voice to reflect what is happening. 
8. Your child will probably make-up the story from the pictures.  This is an important 

stage at the beginning and will give satisfaction. 
9. If your child is tired or reluctant - don’t insist on continuing, leave it for later or 

another day. 
10. Don’t worry if reading isn’t word perfect - if it makes sense, don’t correct it. 
11. Reading the story first isn’t cheating - it is helping your child to predict.  Never 

make your child feel s/he must read - always praise and encourage. 
 
How to help your child with reading 

• Read for a short while every day - make it a time that is enjoyable to you both. 
• Encourage your child to look at different words in the world around them.  Point 

out street signs, shop names, food labels, birthday cards, buses and so on. 
• Traditional nursery rhymes - children soon learn by heart and pretend to read 

them in books. Point out words as you read them together. Songs and TV ads can 
be used in the same way. 

• Help your child to use a TV guide to find their favourite programmes. 
• Spend time talking to your child about things you do together - include everyday 

things as well as special things. 
• Let your child see you reading books, magazines and newspapers and that you 

find them useful and enjoyable. 
• Continue bedtime story sessions - the best way to share the pleasure of reading. 
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OUR PARENTS’ CONTRIBUTION TO THEIR SCHOOL COMMUNITY  
 
Parental Involvement 
The support and co-operation of parents is highly valued, and we hope that you will 
spend time participating actively in the life of our school.   
 
Parents are welcome to assist in the classroom on a regular basis if they feel they have 
the time to give.  Help is required for a variety of purposes including: 
 

• reading with children and helping them change library books, telling stories, 
playing mathematical games, cooking, sewing, accompanying school visits, 
making resources or helping in the school garden and grounds.  

 
Parents will not be assigned to work in the same class as their own children. The school 
will carry out an Enhanced Criminal Records Bureau Check on any parent working 
unsupervised with children. 
 
 
The Friends of Wycliffe CE Primary School 
All parents/carers of children who attend the school become members of the Friends 
Association.  Any local residents, or business people, or other community members, who 
are interested in the welfare of the children at Wycliffe CE Primary School, may become 
members.  We belong to the National Confederation of Parent Teacher Associations, 
(NCPTA). 
 
The Friends are a hard-working group who work to benefit the school through the 
organisation and provision of both fund raising and social activities.  Last year they held 
coffee mornings, children’s discos, Christmas and Summer Fairs, and a wide range of 
other activities.  The money raised is used to pay for equipment and activities that will 
enhance the children’s experience of school. For example, to provide the School with 
items such as, a Digital camcorder, high visibility vests for school trips, and books for 
the school library. 
 
The purpose of the Friends, however, is not solely to raise money. They aim to provide a 
social link between Staff, Parents and Children and the local community and to this end 
regularly organise social events such as family quizzes, barbeques, talent shows, which 
have always proved very popular.  
 
The Committee is elected at the AGM in November, and they are responsible for 
organising events and controlling funds.  They are always happy to welcome new faces 
and new ideas – please come and join them to support the progress of the children and 
the work of the teaching staff!   
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OUR CHILDREN’S CONTRIBUTION TO THEIR SCHOOL COMMUNITY  
 
School Council 
A School Council is elected by pupils in the school.  Two representatives from each class 
are elected by their classmates to represent them.  Year 6 candidates campaign to the 
whole school each September and elections are held for the five positions on the School 
Council.  
 
The Council representatives hold meetings attended by the Deputy Headteacher.  At 
these meetings, decisions are taken, and the representatives feed back the information 
to their classmates.  All pupils are encouraged to pass ideas and suggestions to their 
representatives, thereby sharing in the decision-making process.  The staff believe very 
strongly that the children should have a voice, and that their views should influence the 
development of the school.  
 
Other pupil-led committees include: 

• Collective Worship Committee 
• Promotions and Publicity Committee 
• Technology Committee 
• Playtime & Lunchtime Committee 
• Curriculum Committee 
• Eco Committee 
• Healthy Minds and Bodies Committee 

 
We encourage children to be active members of their school community in many other 
ways.   
 

• Classroom monitors, and assembly monitors. 
 
• Sports Leaders:  Year 6 children are trained to lead games and activities during 

playtimes for Reception and KS1 children.  This has been highly successful in 
creating an active environment in which children learn new skills and keep fit. It 
has proved to be enjoyable and effective for both the older and younger children. 

 
• Buddies: Volunteers from Y5 and Y6 act as supportive playtime mentors to the 

younger children. 
 
• Office helpers:  Children volunteer to help with general office duties at lunch 

time.  
 
• All children are encouraged to share their ideas about improving school life; 

most make their suggestions directly to the Headteacher. 
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FURTHER INFORMATION 
 
School Dress 
We are very proud of the appearance of all children at Wycliffe CE Primary School. It is 
our policy that children wear school uniform every day, and we would appreciate your 
cooperation in this.  It is designed to be simple and practical and, above all, gives 
children a sense of belonging to the school.  We also feel that wearing the school 
uniform encourages a pride in personal appearance. 
 
School Uniform for Boys and Girls  

• Black/navy trousers/shorts, skirts or pinafore dresses 
• White polo shirts 
• Jade sweatshirt/jumper with school logo 
• Navy and white summer dresses 
• Sensible flat shoes/sandals (not trainers) 
• On wet days it would be helpful if your child has a pair of indoor shoes to change into 

to prevent the floors getting wet and slippery.  Sandals or pumps are ideal. 
 
For PE, children should wear clothes that are easy to get on and off, so that they can 
undress and dress themselves. 

• Navy blue shorts 
• White t-shirt 

 

In addition for outdoor games children will need: 
• Tracksuit or jogging bottoms – navy or black 
• Training shoes 
 

For outdoor play Reception will need: 
• Waterproofs 
• Extra socks 
• Wellies 

 
Certain items, with the embroidered school logo, may be bought through the school. 

• Cardigans and sweaters 
• White polo shirts 
• White PE t-shirts 
• Fleece jackets 
• Pump bags and book bags. 

 
Please make sure that all school clothing, including indoor shoes are clearly marked with your child's name. 
 
Appearance 
We encourage children to take pride in their personal appearance and have regard for 
standards of personal hygiene 
	  

• Full school uniform must be worn daily. 
• All children’s hair should be neat and not restrict vision. Coloured hair bands should 

be restricted to dark colours.  Long hair must be tied back at all times for health and 
safety reasons. 

• No jewellery of any description may be worn in school, except small studs in the lobe 
of the ear. It is expected that children will remove studs for PE, or will bring surgical 
tape to cover them.  

• Watches may be worn, but are the responsibility of the wearer, and must be removed 
for all PE and games activities. 
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• Nail varnish is not permitted.
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Complaints Procedure 
At Wycliffe CE Primary School we believe that parents have the right for all complaints to 
be dealt with quickly, fairly, and with the minimum of difficulty.  
 
Should you have a complaint, or an issue to raise, there are two steps to follow: 
 

1. Talk to the class teacher. Class teachers are available to speak with you at the 
end of the school day.  Alternatively, if you need a longer discussion, please make 
an appointment. 

 
2. After speaking to the class teacher, talk to the Headteacher.  Most matters can be 

resolved in this way.  Please make an appointment with the Headteacher. 
 
The vast majority of concerns will be of a minor nature, and are usually dealt with as 
described above.  Wycliffe CE Primary School has an excellent reputation in this area, 
and our relationship with parents has always been really important to us.  A fundamental 
aim of our school is for the children to be happy, and anything that affects this must be 
dealt with quickly and effectively.  Please help us to help your children - contact us early 
so that small problems will not grow into large ones. 
 
If, in the unlikely event of the matter remaining unresolved, then parents have the right 
to take the complaint further via the Governing Body, or the LEA. Details of these 
procedures are available on request. 
 
School Inspection 
The school was last inspected by Ofsted in March 2013 and was judged to be a good 
school with outstanding features. A copy of the summary of the report is available from 
the school office.  The full report can also be viewed on the Ofsted website 
www.Ofsted.gov.uk 
 
School Profile 
You can find the latest version of our school profile at: http://schoolsfinder.direct.gov.uk/ 
 
Role of the Governing Body 
It is a legal requirement that every school should have a Governing Body which acts in 
the interests of current and future pupils and staff. School Governors are all unpaid 
volunteers who meet regularly (at least twice termly) to discuss and decide upon all 
aspects of school activities such as appointing staff, monitoring the budget, maintaining 
the premises and reviewing the curriculum.  They work closely with the Headteacher, the 
staff, and parents of all the children, and they accept guidance from the LEA 
 
Together with the Headteacher, the Governors are responsible for the overall educational 
and financial health of the school, and determine the aims and philosophies of the 
school, seeking their fulfilment through a partnership with staff and parents/carers.  
They are responsible for the policy documents that determine important aspects of the 
education of children at Wycliffe CE Primary School.  These documents are appraised 
regularly and updated as necessary, and are available for inspection on request.   
 
Day-to-day management of the school remains the responsibility of the Headteacher, 
and parents/carers are encouraged to share with members of the teaching staff any 
questions or concerns they may have.  The Governors are confident that most issues can 
be addressed by the Headteacher; in situations where broader policy is an issue, 
however, a direct approach may be made to the Governors, either through the Chair of 
the Governing Body, or through the clerk to the governors.  
 


